Fidelity Checklist 

CHURCH NAME:                                                                                                                               PIN:                                           

ADDRESS:                                                                                                                                                                                          
CITY:                                                                                      STATE                 ZIP:                                        

	DESCRIPTION  
	YES
	NO
	N/A
	COMMENTS

	 I 
CASH                      

	1.
When cash is collected at regular service, is the count made by two or more unrelated persons? (This also includes special services)
	
	
	
	

	2.
Is the cash, after count, locked in a safe or taken to a night depository?
	
	
	
	

	3.
If you handle food scrip do you lock same in safe and keep detailed records of transactions?
	
	
	
	

	4.
When receiving cash or checks in the mail, are checks stamped  “Deposit Only”, and is cash verified by a second person?
	
	
	
	

	5.
Are cash records kept each Sunday from Church and Sunday School  to establish an average, and are such records conveyed to the Finance Committee?
	
	
	
	

	II     
OTHER THAN CASH

	1.
All accounts should be audited annually by a CPA or audit Committee consisting of at least 3 members 
	
	
	
	

	2.
Have dollar limits been established for one signature checks, or is there a voucher system in which one person writes voucher, one person writes check and a different person signs the check?
	
	
	
	

	3.
Is signing blank checks prohibited?
	
	
	
	

	4.
Are bank reconciliations made by someone other than persons who participate in receipts or disbursements of cash?
	
	
	
	

	5.
At reconciliation of bank statements are checks examined for:    

A.
Proper signatures?                                                                B.
Any alteration?                                                                       C.
Review voided checks?                                                        D.
Proper endorsements?                           
	
	
	
	


Authorized Signature:_________________________Authorized Signature:___________________________                




(Pastor)




(Treasurer)

Print Name:_________________________________ Print Name:____________________________________

Date:_______________________________________ Date:_________________________________________

Created on 5/2/01 2:50 PM
