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Renting a Vehicle for Church Use
Rental, safety, and accident procedures

Church activities often include the use of rental vehicles.  The following provides information on what to do when leasing a vehicle, the safe operation of a rental vehicle, and what to do in the event of an accident.

Basic rental procedures:

· List both the church and your name on the rental agreement.

· List church’s address, not your home address, on the contract.
· Purchase physical damage coverage from the rental agency.  
· Your Lloyds of London policy will provide excess liability coverage for rented vehicles.
· Do not purchase gas from the rental agency. Rather, fill the gas tanks prior to returning it.  
When driving a rented vehicle:

· Use seat belts at all times. Let others ride with you only when the vehicle has a seat belt for each person.
· Before you begin driving, check your map and become familiar with vehicle’s mirrors, lights, wipers, windows, etc. and make adjustments as needed.
· Do not use your cell phone while driving. If you receive a call, pull over at a safe location and return the call.
· If you start to feel tired or drowsy while driving, stop and take a break.
· Always drive the speed limit.
· In bad weather conditions, pull over at the   nearest safe place and wait it out.
· Do not drink and drive.
In the event of an accident:

· Stay calm. Do not argue with others involved in the accident.

· Call the police.  

· Call an ambulance if anyone is injured.
· Obtain the other party’s name, telephone number, insurance carrier and policy number.

· Do not admit responsibility for the accident, or sign a statement.

· Do not disclose policy limits to anyone.

· If witnesses are present, obtain names, addresses and telephone numbers.

· Telephone a report to Heffernan Insurance Brokers at 800-234-6787, or your local agent.
Please visit the UCIG website at www.unitedchristianinsgroup.com for other Risk Management materials.
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Before traveling, remember to... 


Carry your church’s auto identification card with you when traveling for business.  It identifies the company’s policy number, effective date, and insurance carrier.


















Heffernan Insurance Brokers, Church Unit – 1350 Carlback Ave, Ste 200 – Walnut Creek, CA 94596

800-234-6787 – Fax 925-934-8278

carolynnb@heffgroup.com or mrace@heffgroup.com
License #0542429

